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La siguiente cartilla es continuación de la primera. Es  necesario tener en claro los conceptos y la práctica de la primera cartilla perteneciente al primer cuatrimestre.
Pasado Simple
Este tiempo de verbo se utiliza para referirse a acciones del pasado, ya no existen en el presente.
Verbo to be
El pasado del verbo to be (ser/estar) en su forma afirmativa se conjuga de la siguiente forma:
I/ he/she/it was                          we/you/they were
Para la negación se aumenta la palabra “not”. 
I/he/she/it was not                      we/you/they were not
Ejemplos:
Argentina was in default last year.
The local producers were not happy with the new economic policies.
In 2008 Salta was the most important province in the region at the level of exports.
Verbo haber: (There was… /There were…)
Recordemos que este verbo es impersonal y se usa para indicar existencia (en este caso, en el pasado).
Ejemplos:
There was a deep economic crisis in the 90´s.
There weren´t enough employess for these works.

En el inglés hay otros verbos que se clasifican en verbos regulares e irregulares. No hay una manera de diferenciarlos. Según la regla a los verbos regulares se les agrega “ed” para convertirlos al pasado. Ejemplo: export/ exported; live/lived; transport/ transported.  En el caso de los verbos irregulares, es necesario acudir a la segunda columna de la lista de los verbos irregulares (esta lista se encuentra en algunos diccionarios, se la puede buscar online o también aparece en algunos libros de uso en el nivel secundario dependiendo del nivel del libro). Ejemplo: go/went; have/had; be/ was, were.
Los adverbios de tiempo son: …yesterday/….ago/ last…../in… (tiempo pasado). Suelen ir al principio o al final de la oración. 
Ejemplos: Last year, Argentina sold high quality wine to Europe.
                This company employed 50 more people last month.
                 Our sales rose sharply in times of the pandemic.
En el caso de las oraciones negativas, se usa el auxiliar did not  junto a los verbos en infinitivo.
Ejemplo:
We did not have a meeting with the members of the Chamber of Commerce.
The companies did not earn the money they invested. 
Para practicar:
[image: ]
[image: ]


Presente Continuo o Progresivo
Este tiempo de verbo se utiliza para expresar una acción que se está llevando a cabo en este mismo tiempo o que expresa una acción que se está llevando a cabo en este tiempo como forma de “interrupción” de una rutina; es una acción temporaria, de corta duración. La forma del presente es: el verbo to be + verbo+ing.
Ejemplos:
The Government is taking new economic measures due to the pandemic situation. It is dealing with them in different work groups. (la pandemia es temporal o lleva a tomar medida transitorias que luego terminarán).
This company is not testing a vaccine that may possibly cure people.
Our employees are taking an English course.
Nota: no todas las palabras que terminan con “ing” son verbos, basta observar las palabras que rodean a esta y se podrá deducir su función o bien hay que ayudarse con el diccionario.
Ejemplo:
A rising economy is taking place now. (adjetivo).
This building is on sale. (sustantivo)
Para practicar:
[image: ]

 Parte de este artículo también es para practicar. https://www.bbc.com/news/business-51706225
Voz pasiva en presente y pasado
Una oración está en voz pasiva porque el verbo está en voz pasiva. Esto se emplea cuando no es importante o no se sabe quién hace/realiza la acción. Usaremos la voz pasiva para hablar de procesos, por ejemplo, el proceso de producción de algún determinado producto, es decir el paso a paso para lograr un producto final.
Ahora necesitamos saber el pasado participio de los verbos. En el caso del verbo regular, seguiremos aplicando la regla del pasado simple: agregar “ed” al verbo. En el caso de los verbos irregulares, buscaremos en la tercera columna de la lista de los verbos irregulares que tiene como título “past participle” (pasado participio). Son aquellos que en el español terminan con “ado” /“ido”, en el caso de un verbo regular del español. (fabricado/realizado/inventados).
La oración en voz pasiva, al igual que en el español, se forma con el verbo ser + el pasado participio de los verbos. En el inglés será entonces verb to be + past participle . Si el verbo to be está en presente, la oración está en presente. Si el verbo to be está en pasado, la oración está en pasado.
Ejemplos:
1- First, tree is cut down and it is transported to paper mill. (presente)
We are paid a low salary monthly. (presente)
Salta was invited to participate in an international forum. (pasado)
En el español, hay dos posibles traducciones:
1-Inicialmente, el árbol es talado y transportado al aserradero.
1-Inicialmente, se tala el árbol y se lo transporta al aserradero.
Salta fue invitada a participar en un foro internacional.
Se invitó a Salta a participar en un foro internacional. 
Al encontrarnos con un texto de proceso en español, veremos también la presencia de conectores que unen las ideas para que el lector pueda hacer un seguimiento del paso a paso o para organizar el relato. Lo mismo sucede en el inglés. 
Conectores que organizan el proceso: 
First: inicialmente, al principio, para comenzar, primero…..
Then/afterthat/next/later: luego, seguidamente, después, a continuación, ..
Finally: para concluir, para finalizar, finalmente, por último, …
Para practicar:
[image: ]

Cartas comerciales:
Son textos formales con contenido del ámbito comercial, por ej: un currículum, una nota de pedido de presupuesto, un carta de recomendación laboral, entre otras. En este punto conviene revisar los contenidos trabajados en la materia dictada en 1° año Taller de Comprensión de Textos con las características que cada uno de estos textos tienen. También conviene repasar el formato propio del español que no coincide con el del inglés. 
Para practicar:


[image: ]

En la siguiente hoja, se observa los distintos puestos jerárquicos de una empresa. Este vocabulario suele estar presente en muchos documentos comerciales.
[image: ]
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Diagram of the Federal Express delivery process

First of all, your package is picked up from your home and the details of your shipment are recorded by
the driver on a barcode scanner. Then your package is taken to the nearest collection station.
International and long-distance shipments are sent to the airport, where they are flown to an international
hub airport. These are located in more than 200 countries worldwide. When they arrive, shipments are
transported by plane to a regional airport, or they are transferred immediately to a delivery station.
Finally, your package is delivered to its final destination. The progress of your package is monitored at a
times by our tracking system and you can contact us at any moment to find out where it is.

eammee G

- Federal Express Package Cycle.
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A, to put a job title after the name of the
4 person you are writing to.

If you do not know the person’s name, you
can use their title O signal who you wish
to contact, addressing them as siror
madam after that.

' gommen job titles
Chairman (of the board) or President
the person at the top of the hierarchy

Vice Chairman or Vice President
second in the hierarchy

Managing Director of CEO (Chief
Executive Officer)

in charge of the day-to-day running of the
business

Finance Director or CFO (Chief Financial
Officer) )
responsible for 2l matters concerning
finance

Accountant
oversees the vooER«E:m
Marketing Manager/ Director

coordinates alt commercial activities

} sales Manager / Director
i in charge of the Sales Team

Communications Manager / Director or
CCO (Chief Cormunications Officer)
in charge of internal and external
communications

M Product Manager/ Director
manages one of the products in the
product portfolio

Legal Affairs Manager/ Director
deats with legal matters

In business correspondence, it is important

Mr Davidson, personnel Manager
TO: Ms Jennifer Franks, Personal Assistant

The Human Resources Manager
100 Fairview Dock
Liverpool SYX 111

1T (Information Technology)

Manager / Director o CIO (Chief
Information Officer)

responsible for all hardware and software
in the company

Production Manager / Director
responsible for output

COO (Chief Operating Officer)
responsible for the management of a
corporation’s day-to-day activities

plant Manager/ Director
in charge of one factory

Supervisor
responsible for a group of workers
Personnel Manager or Human Resources

Manager / Director
in charge of all matters concemning staff

Research and Development
Manager / Director

heads the team that comes Up with new
ideas and products

Purchasing Manager/ Director

deals with suppliers

Facility Manager/ Director

in charge of managing and maintaining a
company’s site (buildings and praperty)

PA (Personal Assistant)
deals with administrative duties
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The Expo of the Century in Seville

ing Juan Carlos of Spain opened Expo
'92, the largest universal exposition of the
20th century, in April 1992. It cost $285 mil-
lion, and it celebrated the 500th anniversary of
Christopher Columbus’s discovery of America,
and five centuries of scientific
and technological progress.
Spain chose Cartuja Island
near Seville as the location of
Expo 92, and the theme The
Age of Discoveries, because of
historical links with Columbus.
People believe that he spent
the last ten years of his life in
the beautiful monastery on the island and
wrote four autobiographical books there.
With the choice of Seville for Expo '92,
Spain decided on a major investment project

in Andalucia. The construction work for this
project took ten years and employed over
20,000 workers. It cost $7.5 billion and provid:
ed new motorways, a high-speed rail link to
Madrid, and a very modern telecommunica-
tions system. Seville got new
hotels and flats, a new interna-
tional airport, and its first
opera house, where Placido
Domingo sang Carmen on the
opening night. Seville also had
the new, high-tech Cartuja
Park.

e Over 40 million people visit-
ed Expo '92. When it ended, it became Cartuja
’93, a science, technology and cultural park,
and it attracted a million visitors in the first 45
days'O

eurosport magazine

|
|
|
!
W
i
t
i
|
|

The Olympic Games
wih§panish style
Spain hosted the 1992 Olympic Games with style and energy.

facilities. Nineteen of the
sports events took place in
four main venues, all
located within five kilometres of each other. There
were over 11,000 journalists and media people, and
over a million spectators at the Games. Millions more
viewers watched the events on television around the
world. The Olympic Games in Barcelona were a great
success for the city and for Spain. ll

et e T e -

-H.rm Spanish won thirteen gold medals and the
respect of the world for organizing this exciting
and successful international event. Barcelona. already
famous for its art and architecture, received $8.5
biltion of public and private investment to host the
Games. The city used the opportunity to improve its
infrastructure. They spent $2 billion on new roads
and $1 billion on the Olympic Village (housing 15.000
people), in addition to a new marina and beach

h

s ~ther sroud’s questions.
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a Reading @ Read the short histories of some famous companies below. Match them with
: the correct logos and name the companies.

i1 § . ..ooiva\ in dwmumwzw bought Pixar,
company was *oqdmoman. .the makers of Toy msﬂx became a
he most famous Hollywoad motion . w__mo:m,:@ and then returned to his
picture studio; with many fthe'* """ ‘first company where he launched

st 4 st sta ” the iMac.

ndustry
Greta. Garbo;

;- Company:

: This company was founded
~'in 1930 by a man with the
2 same name. He invented the idea
" of frozen food in Newfoundland
¢ where he noticed that the
fishermen ate their fish months
after they were caught: Today many
‘of e world's freezers are full of
this Qwivm,:vxm fish, vegetables, and-

amburgers. |
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